GAITHERSBURG POLICE DEPARTMENT

Authorized by:

Locker Room Usage .,a,’-’" “-‘-:s.
) \ Y
General Order 108.15 Related CALEA Standards: i:‘.‘ ;,{,a“:’
"‘.‘,‘t””"
Effective Date  04/24/2024 . o
Mark P. Sroka SIGNATURE DATE
CHIEF OF POLICE 04/24/2024

1. DEPARTMENT POLICY

11

1.2

It is the policy of this department to provide and assign lockers to all
sworn employees as a convenience to facilitate the storage of agency
issued equipment.

Lockers may also be assigned to full or part time civilian employees when
available upon approval of the Administrative Bureau Commander.

2. PURPOSE

2.1

2.2

The purpose of this directive is to provide guidelines for the assignment
and use of lockers within GPD.

Locker assignment and use will be determined by Quartermaster
personnel.

3. APPLICABILITY and EXCEPTIONS

3.1

This policy applies to all Police employees, interns, and volunteers who
may need assignment of a locker for use while at work.

4. POLICY GUIDELINES

4.1.

4.2

4.3.

4.4

4.5

Lockers are assigned by Quartermaster personnel.
Employees may be required to store certain issued equipment in lockers.

Employees may store personal property and effects in issued lockers at
their discretion. Employees are responsible for keeping slip, trip, or fall
hazards away from the vicinity of their lockers.

Employees will secure their lockers with a combination lock whenever the
locker is left unattended. Employees utilizing agency assigned lockers
will supply the Quartermaster their locker combination.

Periodic inspections of the area will occur and if an unassigned locker is

discovered being used, the Quartermaster will gain entry and remove the
contents. The department is not responsible for replacement of a lock that
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4.6

4.7

4.8

is cut when the combination has not been provided to the Quartermaster,
or when a lock is removed from an unassigned locker.

The locker room is not designed to be a changing area due to it being a
unisex locker room. Changing clothes or uniforms shall only occur in the
changing rooms.

Since lockers are issued as a convenience to agency personnel, the chief,
or specifically designated personnel may access lockers in exigent
circumstances for the purpose of retrieving agency issued equipment.
Employees whose lockers are accessed will be provided objective based,
written explanations for the access.

Cleaning contractors will have access to the locker room area; therefore,
no valuable or sensitive equipment, property or weapons should be kept in
open areas within the locker room. These items must be stored in locked
lockers.
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